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1. Sign in to the Avera CE Portal.  
2. Scroll to the bottom of the Home page and click on “Administration” button. 
3. Click Reports → Disclosures 

 

4. Start typing in the last name of the person you are searching for in “Individual” box and then click on the 
drop down choice that matches name of the person.  

5. If the person has completed multiple disclosures, click the down arrow next to the date. 

 

 

  

https://avera.cloud-cme.com/default.aspx
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6. This pulls a disclosure report.  Make sure you are utilizing the email address that was utilized for 
completion of the disclosure. If this is not done, the disclosure will not populate on your application 
appropriately. If no disclosure populates, that person does not have a disclosure on file at all.   

 

7. Date of disclosure completion can be verified by scrolling to the bottom of the disclosure. 
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