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To complete a multi-presentation evaluation : 

1. Log into the Avera CE Portal 
2. Click My CE – Evaluations & Certificate 

 
3. Locate the activity and click on the button “Complete Evaluation” 

 
4. Check the presentations attended.  If this is a multiple day activity, click tab for each day and check box for each 

presentation attended.  NOTE:  the tab will turn light gray for the day evaluating presentations. 
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5. After checking all presentations for both days, verify the hours selected for the day / activity are correct.  If the 
hours are not correct, verify that all presentations have been checked on both days.  This must be done prior to 
clicking Begin Evaluation button.   

 
6. To evaluate activity, click Begin Evaluation button.  A certificate will be emailed to the email account attached to 

the Avera CE Portal. 
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