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To follow accreditation guidelines, instructors, planners, content reviewers and managers who affect the content of an 
accredited education offering are required to disclose financial relationships they.  A completion of disclosure is necessary 
every 365 days and as any disclosure information changes. 

INSTRUCTIONS TO COMPLETE OR UPDATE A DISCLOSURE 
To complete or update the disclosure, follow the instructions below.  If you do not have an account in the Avera CE Portal, 
instructions to create an account begin on Page 3. 

Log into the Avera CE Portal. 

1.  Halfway down the right side of the page or at the bottom of the home page click on the Complete Disclosure / 
Disclosure button. 

 
  

2. You can also, access the disclosure document clicking the My Tasks button at the top of the home page. 

a. The disclosure is located under the Global Tasks button.  The tasks assigned to you will be listed along with 
the Expiration Date and Completed Date.  To update the disclosure, click the green Update button.  

 

 

b. If you have not completed a disclosure previously, click the blue Begin button. 
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3. Follow the instructions in the form and answer all questions.  Avera records many live educational activities. To 
record your presentation for publication or distribution, please answer “Agree” to release of presentation materials 
statement.  This education will be used to help learners review and reinforce learning.

 
4. When finished answering all questions, click the Signature field, type your name in the box, verify the date is 

correct.   Click Submit button when finished. 

 
5. The disclosure is valid for one year from submission date.  If there are any changes, update the disclosure as 

necessary. 
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CREATE AN AVERA CE PORTAL ACCOUNT 
An Avera CE Portal account can be created on a Smart Phone or a computer.  Instructions are below to 
create an account in the Avera CE Portal.   
SMART PHONE: 

1. Open a browser window and type avera.cloud-cme.com or scan the QR code 
2. Click the 3 lines in the top left-hand corner. Click Sign In. 

 
 

 
3. Create New Account and complete all fields highlighted in red.  When done, click Create Account 

A pop-up message will confirm the account is built.  Click OK.  You will be redirected to the main page of the 
Portal to log in and update your profile. 

 

  
 

mailto:averacontinuingeducation@avera.org


 

Contact averacontinuingeducation@avera.org  

4 Avera CE Portal – Disclosure (New / Update) 

 March 28, 2024 

4. To update your profile, click the 3 lines in the top left-hand corner. Click Sign In with the email used in creating the 
account. 

 

 

 

  

 

 

5.  Click My CE → Profile and completed all fields highlighted in red. 

 
 

6.   

 

 

 

Physicians, pharmacists and pharmacy techs, must 
 fill in the Credentials section in order for Avera to 
transmit the education data to the appropriate 
accrediting bodies.  When all required fields are 
completed, scroll to the top of the page and click the 
Submit button. 
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COMPUTER: 

1. Click the following link: http://avera.cloud-cme.com /  scan QR code 
2.  Click “Sign In” – Create New Account link and complete all fields.  When the confirmation pop-up appears, click 

OK.  Go back to the login page and to complete the profile page. 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

3.  Return to the home, click Sign In and log in using the 
email used when creating this account.  Click My CE – 
Profile and complete all fields highlighted in red.  
Physicians, pharmacists or pharmacy techs, must fill 
in the Credentials section in order for Avera to transmit 
the education data to the appropriate accrediting 
bodies. 
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