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To follow accreditation guidelines for Continuing Medical and Nursing Education, all planners 

and presenters must disclose relevant financial relationships.  If involved in any CME/CNE 

activity, a completion of disclosure is necessary every 365 days and as any disclosure 

information changes.  

If you have been to the Avera CE Portal previously sign in to the Avera CE Portal.  

 

Enter your email address and password and click Log In.  

 

If you have NOT been to the Avera CE Portal previously, click on “Don’t Have an Account?” 

link. 

 

Enter the information in the “Need An Account?”.  Then click “Create Account”.   

 

You will receive a message confirming an account has been created for you.  Click ok to log 

in and continue. 
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You must log into the Avera CE Portal to complete your disclosure.  If you do not, the 

disclosure may not process correctly and you will need to re-do it.   

There are two ways that can be used to complete the disclosure form.  Either method will 

take you to the Disclosure Form.  Complete the Disclosure Form per instructions further below. 

 

STEP 1(if you have not been added to an application): 

Use the Disclosure form link at the bottom of the screen if you have not been added to an 

application. 

  

 

STEP 2 (if you have been added to an application use the Faculty button): 

If you have been added to an application as a planner, committee member, content 

expert or speaker/faculty, this is an option.   There will be a red dot with a number on the 

Faculty button.  The number on the red button is how many tasks need to be completed. 

Click the Faculty button 

 

The task (disclosure) that needs completing will be listed under Global Tasks.  Click the Begin 

button to start the disclosure. 
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Within the text box, describe expertise and years of training. A CV/Resume can be uploaded 

instead of describing expertise and years of training by clicking on the “Add Files” button. If 

you upload a CV/Resume, please indicate “CV/Resume attached” in the text box.  

 

To follow accreditation guidelines for Continuing Medical and Nursing Education, all planners 

and presenters must disclose relevant financial relationships. Complete this disclosure by 

answering yes/no to the question. If “yes” is indicated on either question, text boxes for 

further explanation will appear. 

 

Avera records many live educational activities. Answer “Agree” or “Disagree” to release of 

presentation materials. You are NOT required to release your presentation for publication or 

distribution, but it is highly encouraged that you release your presentation in order to help 

learners review and reinforce learning.
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To submit the form, click on the Signature field, type your name in the box and click on the 

Done button. 

 

 

 

 

 

 

 

 

When you are finished, click the Submit button below your signature.  The button will change 

to Please wait. 

 

You have now completed your disclosure. If involved in any CME/CNE activity, completion of 

disclosure is necessary every 365 days and as any disclosure information changes.  
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