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Appendix C 
This is a resource to help you know how to fill out the final Avera CE Application Planning Form (APF) 
https://avera.cloud-cme.com/application.aspx 
__________________________________________________________________________________________________ 
 
To begin, start by using the Accredited Education Continuing Planning Form  
 
Click “Create New Application” button. If you have completed an APF in the past, these prior applications can be 
copied into a new application to be edited by clicking the “Copy” button. 
 

 
 
To the left side of the application, you will notice your navigation panel. We have added numbers to the application to 
help planners when referencing sections and for aligning planning documents.  

 
 
At the bottom of each page, there is a “save and continue” button. This must be clicked to save any changes before 
navigating to another tab or all your changes will be lost.  

 

https://avera.cloud-cme.com/application.aspx
file://///Phs-sfalls.amck.net/files/Common/ED/Continuing%20Education/Provider%20Units/CloudCME/Application/Accredited%20Continuing%20Education%20Planning%20Form%20Short%20Form%201.3.23.docx


1/5/2023 

Basic Information (1.0) 

 

 
 
 

 
 
 
 
 
 
 
 
 
 

 1.10 

 1.11 

 1.12 

 1.13 

 1.14 

 1.15 

 1.16 

 1.0 



1/5/2023 

 
 

 
 

 
 

 
 
 
 
 
 
 

 1.17 

 1.19 

 1.22 

 1.20 This shows in the thumbnail on the 

CE Portal 

 1.21 This shows in the registration page 

and the announcement 

 1.18 



1/5/2023 

 
 

 

 1.23 

 1.24 

 1.25 



1/5/2023 

 
 

 1.26 



1/5/2023 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 1.27 

 1.28 



1/5/2023 

 2.1 

Planners and Faculty (2.0) 
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Gap and Needs (3.0) 
Appendix A and Appendix B are really helpful tools to guide you through how to fill out this section. They can be found 
on the Avera CE Portal CE Planner Resource Page.  
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Objectives and Learning Outcomes (4.0) 
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Commendation Criteria (6.0) 
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